
VIRTUAL CONFERENCE GUIDE



Enter your email address and password 
to access  the virtual platform



Welcome Note

It is the general guidance video to use the platform



You can click the Networking Lounge, Speaker Lounge, Exhibit
Halls, Information Desk, and Auditorium.

Lobby

Networking Lounge is only for Participants

On the top right  corner, 
you can edit  your 

personal information by 
clicking “My Profile”



You will find the  
agenda according  to 

the hall wise

Wherever you are speaking or Moderating in Session, the GREEN BUTTON will appear. And if you are 
NOT participating, the button will appear in BLUE. If you click it, it will direct you to the session itself.

Agenda

Notifies the latest announcement
of the virtual conference

You can also add 
to your Calendar



Click this to Join with 
Computer Audio

When you Join the session, It will automatically direct you to the Zoom Meeting



Click this up arrow for more audio options

You can choose your external device here (If you are using a microphone or speaker). 
There is also an option to Test your Speaker or Microphone to make sure it is working.



Click this to Turn on your video

Click this to 
choose the Video 

Filter

Click this add button to add 
the image then a window will 

appear

You need to find the location file of the 
provided background that was given to you



Please make sure to select your 
PowerPoint presentation (Make sure your 
presentation is open in your background)

After you select the 
presentation, don’t 
forget to click Share

Click this option if you have a short clip in your presentation

Click this to share your screen



You can type your answer here or 
simply answer their questions live

Click the Q&A to see the Questions of the participants

Click End to leave the meeting



Auditorium

You will find the agenda according to the hall wise. You can also join 
session here by clicking the hall that is going live and it will automatically 

take you to the live session.



When you click the booth, you can check the services in the  description box 
and you can add the documents or videos provided and add it to your Virtual 
Bag and send it to your email. For the contact, you can communicate to the 

representative of the booth for more details.

Exhibit Hall



You can go here in Help desk for any inquiries

Click this box to chat



Speaker Lounge

This is the Speaker Lounge where you communicate with other
Speaker/Chairperson/Moderator

Click this box to chat



Virtual Bag

You can find here the documents or videos that you can add from the booth and send it to your email



Important Note: 
• Please join with laptop/PC to avoid any kind of technical 

issue. 
• On the top right corner, you can edit your personal 

information by clicking on top right picture and then "My 
Profile". 

• Please join before 25 min of your session by clicking to join 
session in Agenda. 

• Please make sure your internet connection is stable. 


